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Job Profile 

Position 

CONTRACT AGENT FGII 

Job title 

Administrative Agent 

Domains 

Generic domain 
INTERNATIONAL COOPERATION and DEVELOPMENT 

Intermediate domain 
OPERATIONAL and ADMINISTRATIVE SUPPORT and RESOURCES 

Specific domain 
ORGANISATION and ADMINISTRATION of SUPPORT OFFICES 

Sensitive job 
No 

Overall purpose 

Provide administrative support to the Unit in the coordination of the service's activities, in 
particular with the application of internal procedures, communication actions, information and 
document management, organization of meetings, administrative follow-up and the logistical 
needs, in particular of the inequalities and social protection team. 

Legal disclaimer 

03/04/2024 1 I 5 

Please note that as per article 80 of the Conditions of Employment of other Servants of the 
European Union the work of all Function Groups of Contract Agents should take place under 
the supervision of an official or a temporary agent.












