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INSTRUCTIONS FOR USING THIS MODEL REPORT

This model report for a verification mission provides a report format and structure for the Contractor and it also includes guidance for the content of the report sections. 
1 All grey shaded text in <italics> is guidance which should be removed.
2 All text which is not grey shaded can be used by the Contractor for drawing up the report. 
The Contractor can modify text as he/she sees fit except for the prescribed text of the Report of Factual Findings.
The prescribed text and wording of the Report of Factual Findings should be respected at all times and cannot be changed.
This instruction page should be removed from the report








[bookmark: _Toc437941974][bookmark: _Toc475353773]Report of Factual Findings


European Commission
EuropeAid Development and Co-operation Directorate General <or: Delegation of the European Union in country>
Rue de la Loi / Wetstraat 41 <or: address of EU Delegation concerned>
B-1040 BRUSSELS


We have performed the verification procedures agreed with you in the terms of reference dated [dd Month yyyy] and enumerated below with respect to the system of accountability put in place by [Entity name] to account for, and report on, the use of funds provided for the Action [title of the Action] and the information supporting the implementation of the Agreement with [Entity name] and [Entity name]'s use of EC funds.
Our engagement was undertaken in accordance with International Standard on Related Services (‘ISRS’) 4400 Engagements to perform Agreed-upon Procedures regarding Financial Information as promulgated by the International Federation of Accountants (IFAC).
As requested, we have only performed the procedures listed in Annex 2 of this Report. These procedures were performed solely to assist you in evaluating both the system of accountability and the information supporting the implementation of the Action. The procedures included a review of the system of accountability put in place by [Entity name] to account for, and report on, the use of the funds provided by the Agreement for the Action and checks on the information supporting the implementation of the Agreement and [Entity name]'s use of the EC funds.
Because the verification procedures performed by us do not constitute either an audit or a review made in accordance with International Standards on Auditing or International Standards on Review Engagements, we do not express any assurance on the accompanying Financial Report of the [Entity name]. Had we performed additional procedures or had we performed an audit or review of the financial statements of [Entity] in accordance with International Standards on Auditing or International Standards on Review Engagements, other matters might have come to our attention that would have been reported to you.


We have not raised any factual findings in relation to this Action. <Remove this sentence if not applicable>
We report our factual findings which result from the procedures that we have performed and which are set out in Annex 2 (Listing of Verification Procedures to be performed) of this Report. <Remove this sentence if not applicable>
Our report is solely for the purpose set forth in the first paragraph of this report and for your information and is not to be used for any other purpose or to be distributed to any other parties. This report relates only to the items specified above and does not extend to any other financial reports in relation to the Action.

Contractor's signature <person or firm or both, as appropriate>.

Name of Contractor signing <person or firm or both, as appropriate>.

Contractor's address <office having responsibility for the verification>.

Date of signature <not to be used for draft reports. The date when the final report is signed.>



1 [bookmark: _Toc437941975][bookmark: _Toc475353774]Summary of Factual Findings
1.1 [bookmark: _Toc437941976][bookmark: _Toc475353775]Summaries of Factual Findings
Our financial findings are summarized further below in sections 1.1.1 and 1.1.2. 

	Description
	Amount 
€
	% of total Action expenditure reported

	Total expenditure reported for the Action (see Financial Report Annex 1) Note
	[ amount ]
	

	Financial findings (ineligible expenditure established)
	[ amount ]
	[ %  ]

	Financial findings for further consideration by the Commission (eligibility of expenditure questioned)
	[ amount ]
	[ %  ]

	Total of all financial findings
	[ amount ]
	[ %  ]



Note:  The total expenditure reported for the Action is the total expenditure declared and stated in the Financial Report prepared by [Entity name]. This amount is in principle subject to verification but this verification only covered a part of the total expenditure declared.
The comprehensiveness of the verification work performed by us is substantially different from a full scope financial audit where the nature, extent and timing of testing is much more comprehensive and based on the auditor’s professional judgment. 
In this verification engagement the coverage of testing was limited to [5 / a sample of] <Remove what is not applicable> transactions for each of the following key processes in the accountability system of the Entity: procurement, recruitment/payroll/time management, budget management and expenditure control, disbursements (including cash and bank management), reporting, [and logistics /other key processes], <Specify if applicable; remove if not applicable>.
The total expenditure amount effectively verified by means of sample tests of transactions in key processes is [state amount in €] and this represents [state %] of the total expenditure declared for the Project.
We consider that an expenditure amount of [state amount in €] is ineligible based on our factual findings which result from the procedures that we have performed. The eligibility of an expenditure amount [state amount in €] is questioned by us and this needs to be further considered by the Commission services in its follow-up procedures for this engagement. The final amount of funding payable or recoverable is to be determined by the Commission and after discussion of the factual findings in this report with [Entity name]. 
Our other findings are summarized in sections [1.1.3 and 1.1.4]. <Remove sections which are not applicable.>

Financial Findings
We report financial findings totalling € [ ] which represent amounts included in the Financial Report presented to us for verification which we found to be ineligible for EU funding under the Contractual Conditions. <Remove this paragraph if no ineligible expenditure was found>
We have not made any financial findings. <Remove this sentence if not applicable>
Our detailed financial findings in Section 4.1 are summarised as follows:
	Finding n°
	Compliance issue
	Title
	Amount 
€
	Related IC finding (1)
	Entity comments

	1
	[same as in Section 4.1]
	[same title as in Section 4.1]
	
	[IC finding n°] 
	[agreed / disagreed]

	2
	
	
	
	
	

	3
	
	
	
	
	

	etc.
	
	
	
	
	

	Total financial findings
	
	
	


(1) Internal control finding (number) to which the financial finding is related (if applicable)

Financial Findings for further consideration by the Commission
We report financial findings totalling € [ ] representing amounts included in the Financial Report presented to us for verification which require further consideration by the European Commission. 
These findings concern expenditure which could be ineligible but where we have not been able to obtain sufficient evidence because relevant Contractual Conditions were either absent or not sufficiently clear. Following consultation with the Commission, in accordance with the specific procedures set out in the terms of reference, we conclude that we do not have sufficient verification evidence that the expenditure concerned is not eligible. We recommend that the Commission further considers these findings in order to determine the eligibility of the expenditure concerned. <Remove this paragraph if not applicable>  
<IMPORTANT:  in principle there should be no other reasons for questioning the eligibility of expenditure. In all other cases the Contractor should obtain sufficient appropriate evidence to establish that expenditure is either eligible or not eligible. Only in exceptional cases the Contractor may provide other reasons for questioning the eligibility of expenditure>.
We have not made any financial findings for further consideration by the Commission. <Remove this paragraph if not applicable>
Our detailed financial findings for further consideration by the Commission in Section 4.2 are summarised as follows:
	Finding n°
	Compliance issue
	Title
	Amount 
€
	Related IC finding (1)
	Entity comments

	1
	[same as in Section 4.2]
	[same title as in Section 4.2]
	
	[IC finding n°] 
	[agreed / disagreed]

	2
	
	
	
	
	

	3
	
	
	
	
	

	etc.
	
	
	
	
	

	Total financial findings for further consideration by the Commission
	
	
	


(1) Internal control finding (number) to which the financial finding is related (if applicable)
[bookmark: _Toc277852076][bookmark: _Toc277852804][bookmark: _Toc277857240][bookmark: _Toc277857772][bookmark: _Toc278208399][bookmark: _Toc278270271][bookmark: _Toc278349598][bookmark: _Toc278350226][bookmark: _Toc278350332][bookmark: _Toc278526302][bookmark: _Toc278526491]
Internal Control Findings
Our detailed internal control findings in Section 4.3 are summarised as follows:
	Finding n°
	Internal control issue
	Title
	Priority (1)
	Entity comments

	1
	[same as in Section 4.3]
	[same title as in Section 4.3]
	[level 1,2 or 3]
	[agreed / disagreed]

	2
	
	
	
	

	3
	
	
	
	

	Etc.
	
	
	
	


(1) Priority level of the recommendation (see Section 4.3).
Other Compliance Findings
[bookmark: _Toc277080279][bookmark: _Toc277080552][bookmark: _Toc277159286][bookmark: _Toc277226904][bookmark: _Toc277227009][bookmark: _Toc277227114][bookmark: _Toc277227219][bookmark: _Toc277227324][bookmark: _Toc277227429][bookmark: _Toc277227534][bookmark: _Toc277229413][bookmark: _Toc277257667][bookmark: _Toc277258055][bookmark: _Toc277852078][bookmark: _Toc277852806][bookmark: _Toc277857242][bookmark: _Toc277857774][bookmark: _Toc278208401][bookmark: _Toc278270273][bookmark: _Toc278349600][bookmark: _Toc278350228][bookmark: _Toc278350334][bookmark: _Toc278526304][bookmark: _Toc278526493]Our detailed other compliance findings in Section 4.4 are summarised as follows:
	Finding n°
	Other compliance issue
	Title
	Priority
	Entity comments

	1
	[same as in Section 3.3]
	[same title as in Section 4.4]
	[level 1,2 or 3]
	[agreed / disagreed]

	2
	
	
	
	

	3
	
	
	
	

	Etc.
	
	
	
	


[bookmark: _Toc277079644][bookmark: _Toc277080281][bookmark: _Toc277080554][bookmark: _Toc277159288][bookmark: _Toc277226906][bookmark: _Toc277227011][bookmark: _Toc277227116][bookmark: _Toc277227221][bookmark: _Toc277227326][bookmark: _Toc277227431][bookmark: _Toc277227536][bookmark: _Toc277229415]
(1) Priority level of the recommendation (see Section 4.3).
Findings with potential Impact on the Pillar Assessment
We have identified shortcomings in the accountability system of the Entity which we consider critical. These shortcomings are set out below for consideration by the Commission they have or can have an impact on the Entity's Pillar Assessment. 
< Briefly describe the shortcomings / weaknesses in the Entity's accountability system which have or can have an impact on the Pillar Assessment. 
Note: if there are no such shortcomings Section 1.1.5 can be removed>.
1.2 [bookmark: _Toc353264063][bookmark: _Toc353264464][bookmark: _Toc353265531][bookmark: _Toc353265831][bookmark: _Toc353264064][bookmark: _Toc353264465][bookmark: _Toc353265532][bookmark: _Toc353265832][bookmark: _Toc353264065][bookmark: _Toc353264466][bookmark: _Toc353265533][bookmark: _Toc353265833][bookmark: _Toc353264066][bookmark: _Toc353264467][bookmark: _Toc353265534][bookmark: _Toc353265834][bookmark: _Toc353264067][bookmark: _Toc353264468][bookmark: _Toc353265535][bookmark: _Toc353265835][bookmark: _Toc353264068][bookmark: _Toc353264469][bookmark: _Toc353265536][bookmark: _Toc353265836][bookmark: _Toc437941977][bookmark: _Toc475353776]Key Verification Data for the Audit Module
These summary tables contain key verification data and are solely for use of the Commission for internal reporting purposes in the Audit Module. 
	Type of engagement
	Verification of an international organisation

	Type of report
	Report of factual findings

	Total expenditure reported for the Action – amount in Euro 
(see Section 1.1 Summary of Factual Findings)
	€ [  ]

	Total expenditure amount effectively verified through sample tests of transactions in key processes 
(see Section 1.1 Summary of Factual Findings)
	€ [  ]

	% of total expenditure reported for the Action
	[  ] %

	Financial findings – amount in Euro
	€ [  ]

	% of total expenditure reported for the Action
	[  ] %

	Financial findings for further consideration by the Commission – amount in Euro
	€ [  ]

	% of total expenditure reported for the Action
	€ [  ]



	 
	 
	Financial findings 
	Financial findings for further consideration 
by the Commission

	N°
	compliance issue / 
reason for ineligible expenditure
	nr (1) of findings
	amount €
	nr (1) of findings
	amount €

	
	
	
	
	
	

	1
	Missing / inadequate documentation
	 
	 
	 
	 

	2
	Incorrect procurement procedure applied
	 
	 
	 
	 

	3
	Expenditure outside contractual period
	 
	 
	 
	 

	4
	Expenditure includes VAT / other taxes
	 
	 
	 
	 

	5
	Incorrect exchange rate used
	 
	 
	 
	 

	6
	Budget exceeded
	 
	 
	 
	 

	7
	Expenditure not for project purposes
	 
	 
	 
	 

	8
	Fraud and irregularities
	 
	 
	 
	 

	9
	Income not declared / not reported
	 
	 
	 
	 

	10
	Other financial findings
	 
	 
	 
	 

	 
	Total financial findings
	 
	 
	 
	 



(1) This is the number of times a finding for the compliance issue concerned was made.

Summary of Key Verification Data for the Audit Module (continued)

	Internal Control Findings

	N°
	internal control issue
	Number (1) findings
priority 1
	number findings
priority 2
	number findings
priority 3
	total 
number of findings

	1
	No documentation or inadequate documentation
	 
	
	 
	

	2
	Accounting system and procedures
	 
	
	 
	 

	3
	Financial reporting system and procedures
	 
	
	 
	 

	4
	IT systems and procedures (computerised information systems)
	 
	
	 
	 

	5
	Control environment
	 
	
	 
	 

	6
	Asset management including related procurement process and procedures
	 
	
	 
	 

	7
	Cash and bank management (treasury)
	 
	
	 
	 

	8
	Expenditure control including related procurement process and procedures
	 
	
	 
	 

	9
	Human resources and payroll management
	 
	
	 
	 

	10
	Other
	 
	
	 
	 

	 
	Total internal control findings
	 
	
	 
	 


[bookmark: _Toc270926453][bookmark: _Toc277079648][bookmark: _Toc277080285][bookmark: _Toc277080558][bookmark: _Toc277159292][bookmark: _Toc277226910][bookmark: _Toc277227015][bookmark: _Toc277227120][bookmark: _Toc277227225][bookmark: _Toc277227330][bookmark: _Toc277227435][bookmark: _Toc277227540][bookmark: _Toc277229419][bookmark: _Toc277257672][bookmark: _Toc277258060][bookmark: _Toc277852083][bookmark: _Toc277852811][bookmark: _Toc277857247][bookmark: _Toc277857779]

	Other Compliance Findings

	N°
	Other compliance issue
	number (1) findings
priority 1
	number findings
priority 2
	number findings
priority 3
	total 
number of findings

	1
	Delays in (financial / non-financial) project reporting to the Commission
	 
	
	 
	

	2
	Reporting formats not respected
	 
	
	 
	 

	3
	Contractual requirements for visibility and publicity not respected
	 
	
	 
	 

	4
	Other
	 
	
	 
	 

	
	Total other compliance findings
	 
	
	 
	 


[bookmark: _Toc287429994][bookmark: _Toc288145177]
(1) This is the number of times a finding for the compliance issue concerned was made. For priority levels for ranking the recommendations relating to the findings see Section 4.3
2 [bookmark: _Toc150937215][bookmark: _Toc162933082][bookmark: _Toc437941978][bookmark: _Toc475353777]
The Engagement Context

<This Chapter should contain a description of the engagement context. Information in the ToR and related documents (e.g. ToR Annex 1) may be used.>
2.1 [bookmark: _Toc277257674][bookmark: _Toc277258062][bookmark: _Toc277852085][bookmark: _Toc277852813][bookmark: _Toc277857249][bookmark: _Toc277857781][bookmark: _Toc278208407][bookmark: _Toc278270279][bookmark: _Toc278349606][bookmark: _Toc278350234][bookmark: _Toc278350340][bookmark: _Toc278526310][bookmark: _Toc278526499][bookmark: _Toc278548309][bookmark: _Toc278548408][bookmark: _Toc278550245][bookmark: _Toc278960429][bookmark: _Toc279080341][bookmark: _Toc287276942][bookmark: _Toc287277446][bookmark: _Toc287429891][bookmark: _Toc287429996][bookmark: _Toc288145179][bookmark: _Toc437941979][bookmark: _Toc475353778][bookmark: _Toc149558828]Reason for the Verification
<Describe whether the verification was foreseen in a DEVCO Audit and Verification Plan and for what reasons.> 
2.2 [bookmark: _Toc437941980][bookmark: _Toc475353779]Contractual Conditions

<Provide details of the contribution agreement(s) which set(s) out the Contractual Conditions for the Action. Where applicable annexes and amendments (i.e. riders) to agreements, contracts etc. should be mentioned.>

[bookmark: _Toc288145182][bookmark: _Toc277079652][bookmark: _Toc277080289][bookmark: _Toc277080562][bookmark: _Toc277159296][bookmark: _Toc277226914][bookmark: _Toc277227019][bookmark: _Toc277227124][bookmark: _Toc277227229][bookmark: _Toc277227334][bookmark: _Toc277227439][bookmark: _Toc277227544][bookmark: _Toc277229423][bookmark: _Toc277257677][bookmark: _Toc277258065][bookmark: _Toc277852088][bookmark: _Toc277852816][bookmark: _Toc277857252][bookmark: _Toc277857784][bookmark: _Toc278208410][bookmark: _Toc278270282][bookmark: _Toc278349609][bookmark: _Toc278350237][bookmark: _Toc278350343][bookmark: _Toc278526313][bookmark: _Toc278526502][bookmark: _Toc278548312][bookmark: _Toc278548411][bookmark: _Toc278550248][bookmark: _Toc278960432][bookmark: _Toc279080344][bookmark: _Toc287276945][bookmark: _Toc287277449][bookmark: _Toc287429894][bookmark: _Toc287429999][bookmark: _Toc288145183]
The contractual conditions referred to in this report are set out in the Agreement [reference of the Agreement].
2.3 [bookmark: _Toc437941981][bookmark: _Toc475353780]Action subject to Verification

<Describe the characteristics of the Action subject to verification and its context including:
· The background and history of the Action
· A description of the Action, objectives, results, main activities, Action locations and context (e.g. country, sector, type of action). 
· The implementation structure for the Action covering the roles and responsibilities of the Entity and of other parties, external stakeholders (e.g. ministries and departments of the partner government, agencies etc.), Sub-Delegatees (including Financial Intermediaries) and implementing partners and grant beneficiaries and specific instances such as for example steering committees involved with the implementation of the Action
· Duration, state of implementation and notable successes or problems>
[bookmark: _Toc288145187][bookmark: _Toc288145188][bookmark: _Toc277079654][bookmark: _Toc277080291][bookmark: _Toc277080564][bookmark: _Toc277159298][bookmark: _Toc277226916][bookmark: _Toc277227021][bookmark: _Toc277227126][bookmark: _Toc277227231][bookmark: _Toc277227336][bookmark: _Toc277227441][bookmark: _Toc277227546][bookmark: _Toc277229425][bookmark: _Toc277257679][bookmark: _Toc277258067][bookmark: _Toc277852090][bookmark: _Toc277852818][bookmark: _Toc277857254][bookmark: _Toc277857786][bookmark: _Toc278208412][bookmark: _Toc278270284][bookmark: _Toc278349611][bookmark: _Toc278350239][bookmark: _Toc278350345][bookmark: _Toc278526315][bookmark: _Toc278526504][bookmark: _Toc278548314][bookmark: _Toc278548413][bookmark: _Toc278550250][bookmark: _Toc278960434][bookmark: _Toc279080346][bookmark: _Toc287276947][bookmark: _Toc287277451][bookmark: _Toc287429896][bookmark: _Toc287430001][bookmark: _Toc288145189][bookmark: _Toc277079673][bookmark: _Toc277080310][bookmark: _Toc277080583][bookmark: _Toc277159317][bookmark: _Toc277226935][bookmark: _Toc277227040][bookmark: _Toc277227145][bookmark: _Toc277227250][bookmark: _Toc277227355][bookmark: _Toc277227460][bookmark: _Toc277227565][bookmark: _Toc277229444][bookmark: _Toc277257698][bookmark: _Toc277258086][bookmark: _Toc277852109][bookmark: _Toc277852837][bookmark: _Toc277857273][bookmark: _Toc277857805][bookmark: _Toc278208431][bookmark: _Toc278270303][bookmark: _Toc278349630][bookmark: _Toc278350258][bookmark: _Toc278350364][bookmark: _Toc278526334][bookmark: _Toc278526523][bookmark: _Toc278548333][bookmark: _Toc278548432][bookmark: _Toc278550269][bookmark: _Toc278960453][bookmark: _Toc279080365][bookmark: _Toc287276966][bookmark: _Toc287277470][bookmark: _Toc287429915][bookmark: _Toc287430020][bookmark: _Toc288145208][bookmark: _Toc277079683][bookmark: _Toc277080320][bookmark: _Toc277080593][bookmark: _Toc277159327][bookmark: _Toc277226945][bookmark: _Toc277227050][bookmark: _Toc277227155][bookmark: _Toc277227260][bookmark: _Toc277227365][bookmark: _Toc277227470][bookmark: _Toc277227575][bookmark: _Toc277229454][bookmark: _Toc277257708][bookmark: _Toc277258096][bookmark: _Toc277852119][bookmark: _Toc277852847][bookmark: _Toc277857283][bookmark: _Toc277857815][bookmark: _Toc278208441][bookmark: _Toc278270313][bookmark: _Toc278349640][bookmark: _Toc278350268][bookmark: _Toc278350374][bookmark: _Toc278526344][bookmark: _Toc278526533][bookmark: _Toc278548343][bookmark: _Toc278548442][bookmark: _Toc278550279][bookmark: _Toc278960463][bookmark: _Toc279080375][bookmark: _Toc287276976][bookmark: _Toc287277480][bookmark: _Toc287429925][bookmark: _Toc287430030][bookmark: _Toc288145218][bookmark: _Toc277079719][bookmark: _Toc277080356][bookmark: _Toc277080629][bookmark: _Toc277159363][bookmark: _Toc277226981][bookmark: _Toc277227086][bookmark: _Toc277227191][bookmark: _Toc277227296][bookmark: _Toc277227401][bookmark: _Toc277227506][bookmark: _Toc277227611][bookmark: _Toc277229490][bookmark: _Toc277257744][bookmark: _Toc277258132][bookmark: _Toc277852155][bookmark: _Toc277852883][bookmark: _Toc277857319][bookmark: _Toc277857851][bookmark: _Toc278208477][bookmark: _Toc278270349][bookmark: _Toc278349676][bookmark: _Toc278350304][bookmark: _Toc278350410][bookmark: _Toc278526380][bookmark: _Toc278526569][bookmark: _Toc278548379][bookmark: _Toc278548478][bookmark: _Toc278550315][bookmark: _Toc278960499][bookmark: _Toc279080411][bookmark: _Toc287277012][bookmark: _Toc287277516][bookmark: _Toc287429961][bookmark: _Toc287430066][bookmark: _Toc288145254][bookmark: _Toc277079720][bookmark: _Toc277080357][bookmark: _Toc277080630][bookmark: _Toc277159364][bookmark: _Toc277226982][bookmark: _Toc277227087][bookmark: _Toc277227192][bookmark: _Toc277227297][bookmark: _Toc277227402][bookmark: _Toc277227507][bookmark: _Toc277227612][bookmark: _Toc277229491][bookmark: _Toc277257745][bookmark: _Toc277258133][bookmark: _Toc277852156][bookmark: _Toc277852884][bookmark: _Toc277857320][bookmark: _Toc277857852][bookmark: _Toc278208478][bookmark: _Toc278270350][bookmark: _Toc278349677][bookmark: _Toc278350305][bookmark: _Toc278350411][bookmark: _Toc278526381][bookmark: _Toc278526570][bookmark: _Toc278548380][bookmark: _Toc278548479][bookmark: _Toc278550316][bookmark: _Toc278960500][bookmark: _Toc279080412][bookmark: _Toc287277013][bookmark: _Toc287277517][bookmark: _Toc287429962][bookmark: _Toc287430067][bookmark: _Toc288145255]
2.4 [bookmark: _Toc437941982][bookmark: _Toc475353781]Entity subject to Verification
<Briefly describe the Entity's organisation and management structure and the implementation procedures.>
2.5 [bookmark: _Toc437941983][bookmark: _Toc475353782]
Financial Information subject to Verification
The financial information subject to verification is the expenditure and revenue stated in the Financial Report of the Action for the period from [date] to [date] (see Annex 1). The Agreement states that the total cost of the Action eligible for financing is € [amount] with a period of implementation of [number] of months commencing on [date]. Under the Agreement, the Commission were to provide a maximum of € [amount].
<Annex 1 includes an illustrative report, a best practice model which may be used by the Entity. It is not the Auditor's responsibility to prepare the report>. 
	Sources of funding and revenue - amounts in Euro

	Sources of funding and revenue
	Budget
	Actual

	EU contribution (as per Agreement)
	 
	 

	Contribution by the Entity 
	 
	 

	Contributions by other donors /parties (co-financing)
	 
	 

	Direct revenue from the Action
	 
	 

	Total of funding and revenue
	 
	 


<Explanations: 
 Budget amounts should be final amounts (after amendments through riders etc. if any)
Actual amounts should be amounts disbursed by the Commission (and received by the Entity)

	Summary by category / main type of expenditure - amounts in Euro

	Expenditure category
	Budget
	Actual
	Ineligible expenditure
	Questioned expenditure

	[Specify category / main type of expenditure 1]
	 
	 
	 
	 

	[Specify category / main type of expenditure 2]
	 
	 
	 
	 

	[Specify category / main type of expenditure 3]
	 
	 
	 
	 

	[Specify category / main type of expenditure 4]
	 
	 
	 
	 

	[Specify category / main type of expenditure 5]
	 
	 
	 
	 

	Total expenditure for the Action
	 
	 
	 
	 


<Explanations: 
Expenditure should be presented for five main categories (so not as detailed as in Annex 1)
 Ineligible / questioned expenditure: see summary of findings (Chapter 1). Totals should agree with totals in the Financial Report in Annex 1>



3 [bookmark: _Toc437941984][bookmark: _Toc475353783]The Verification
3.6 [bookmark: _Toc437941985][bookmark: _Toc475353784]Verification Objectives
<See Section 2 (Objectives) of the ToR.>.
3.7 [bookmark: _Toc372876857][bookmark: _Toc437941986][bookmark: _Toc475353785]Verification Procedures
<See Section 5 (Scope) of the ToR.>
3.2.1	Contractual Conditions
<See Section 5 (Scope) of the ToR.>
The Contractual Conditions for the Action are set out in Section 2.2 of this report. This verification included a review of the system of accountability put in place by [Entity name] to account for, and report on, the use of the funds provided by the Agreement for the Action and checks on the information supporting the implementation of the Agreement and [Entity name]'s use of the EC funds.

3.2.2	Financial Report and Period covered by the Verification
The subject matter of this verification is the expenditure and revenue stated in the Financial Report of the Action for the period from [date] to [date].

3.2.2	Verification Procedures
We have performed the verification procedures agreed with the European Commission in the terms of reference attached to the Commission's request for services of [date] and with order form number [number and date of the Commission’s order form]. These procedures are set out in Annex 2 (Listing of Verification Procedures to be performed) of this report.
The factual findings which have resulted from the procedures performed by us are detailed in Chapter 4 and in Annex 2 of this report.

3.2.3	Limitations
<Describe limitations and restrictions encountered in the performance of the verification procedures if any.>



4 [bookmark: _Toc437941987][bookmark: _Toc475353786]Factual Findings

<The Contractor may use separate pages for each finding. Each finding/item should be given a sequence number.>

4.1 [bookmark: _Toc288145263][bookmark: _Toc437941988][bookmark: _Toc475353787]Financial Findings
In this section we report the financial findings which result from the verification procedures and the factual findings set out in annex 2. The financial findings represent amounts included in the Financial Report presented to us for verification which we have found to be ineligible for funding under the Contractual Conditions. These financial findings are set out in detail below.

	Finding n°: [number]
	Title: [title of the finding]

	Reference to procedure performed: [indicate the reference / number of the procedure from which the finding results in Annex 2. Examples:
I Review of the accountability system  - 2 Control environment
Procedure 2.1.1 – Review of the Entity's organisation chart
II Sample test of transactions in key processes – Key process 1: Procurement
Procedure 1.2.1 Detailed sample review of asset acquisitions]

	Compliance issue: [ compliance issue n° 1 – 10; see Section 3.3.1.2 of 'Guidelines for Auditors']

	Description of the finding: [describe in detail the finding covering facts, criteria, cause and impact. 
For criteria mention relevant article(s) / contractual provision(s) in the Contractual Conditions.]

	Amount €: [amount]

	Related internal control finding n°: [internal control finding number in Section 4.3  if applicable]

	Comments from the Entity: [state whether the Entity agrees or disagrees with the finding and describe Entity comments.]

	Comments from the Commission: [describe Commission comments]

	Further comments of the Contractor: [complete only if the Entity does not agree with the finding of the Contractor but the Contractor still believes that the finding is valid. In that case the Contractor should rebut here the comments of the Entity and justify why the finding is still made]



4.2 [bookmark: _Toc437941989][bookmark: _Toc475353788]
Financial Findings subject to further consideration by the Commission
In this section we report the financial findings which result from the verification procedures and the factual findings set out in annex 2. We report financial findings representing amounts included in the Financial Report presented to us for verification which require further consideration by the European Commission. 
These findings concern expenditure which could be ineligible but where we have not been able to obtain sufficient evidence because relevant Contractual Conditions were either absent or not sufficiently clear. We requested the Commission for clarification in accordance with the specific procedures set out in the terms of reference. However, we did not obtain a satisfactory clarification. Hence we conclude that we have no sufficient verification evidence that the expenditure concerned is not eligible. We recommend that the Commission further considers these findings in order to determine the eligibility of the expenditure concerned.
The financial findings for further consideration by the Commission are set out in detail below.
	Finding n°: [number]
	Title: [title of the finding]

	Reference to procedure performed: [indicate the reference / number of the procedure from which the finding results in Annex 2; Examples see Section 4.1.

	Compliance issue: [compliance issue n° 1 – 10; see Section 3.3.1.2 of 'Guidelines for Auditors'>

	Description of the finding: [describe in detailed the finding covering facts, criteria, cause and impact. 
For criteria mention relevant article(s) / contractual provision(s) in the Contractual Conditions.

	Clarification requested: [briefly describe what sort of clarification was requested from the Commission and when it was requested. See specific procedures for obtaining audit evidence in case of doubt or uncertainty with regard to the eligibility of expenditure in Section 6.1 of the Terms of Reference]

	Clarification obtained: [briefly describe the clarification obtained from the Commission (if obtained), when it was obtained and why it was not considered sufficient by the Contractor. If the clarification was sufficient the finding should either be reclassified as financial finding or the finding is no longer valid i.e. the expenditure was found to be eligible after obtaining the clarification.]

	Amount €: [amount]

	Related internal control finding n°: [internal control finding number in Section 4.3 if applicable>

	Comments from the Entity: [state whether the Entity agrees or disagrees with the finding and describe Entity comments]

	Comments from the Commission: [describe Commission comments]

	Further comments of the Contractor: [complete only if the Entity does not agree with the finding of the Contractor but the Contractor still believes that the finding is valid. In that case the Contractor should rebut here the comments of the Entity and justify why the finding is still made]



4.3 [bookmark: _Toc372876862][bookmark: _Toc437941990][bookmark: _Toc475353789]
Internal Control Findings

	Finding n°: [number]
	Title: [title of the finding]

	Reference to procedure performed: [indicate the reference / number of the procedure from which the finding results in Annex 2; Examples see Section 4.1.

	Internal control issue: [internal control issue n° 1 – 10; see Section 3.3.1.3 of 'Guidelines for Auditors']

	Description of the finding: [describe in detail the finding covering facts, criteria, cause and impact. 
For criteria mention relevant article(s) / contractual provision(s) in the Contractual Conditions.]

	Recommendation: [description the recommendation] <recommendations should be designed to  correct existing situations, to improve the management and internal control system of the Project or to better comply with established controls and/or best practice>.

	Recommendation priority: Priority 1 -  Urgent remedial action is required; Priority 2 -  Prompt specific action is required; Priority 3 -  Specific remedial action is desirable <remove what is not applicable>

	Comments from the Entity: [state whether the Entity agrees or disagrees with the finding and describe IO comments]

	Comments from the Commission: [describe Commission comments ]

	Further comments of the Contractor: [complete only if the Entity does not agree with the finding of the Contractor but the Contractor still believes that the finding is valid. In that case the Contractor should rebut here the comments of the Entity and justify why the finding is still made]



	Priority levels for ranking recommendations

	Priority 1 - Urgent remedial action is required. Key internal controls are absent or are not complied with on a regular basis. There is a fundamental weakness or deficiency in an internal control or in a series of internal controls which involves a substantial risk of either material error, or irregularity or fraud with regard to the expenditure and revenue stated in the Financial Report of the Action. There is a substantial risk of failure to achieve the control objectives for the Action which concern reliability of financial reporting, effectiveness and efficiency of operations and compliance with applicable laws and regulations notably the Contractual Conditions for the Action. Such risks could lead to an adverse impact on the financial report of the Action. Remedial action should be taken urgently.

	Priority 2 - Prompt specific action is required. There is a weakness or deficiency in an internal control or in a series of internal controls which, although not fundamental, relates to shortcomings which expose specific internal control areas (e.g. cash and bank management or budgetary and expenditure control) to a less immediate level of risk of either error, or irregularity or fraud. Such a risk could impact on the effectiveness of the internal controls and on the internal control objectives and should be of concern to the Entity's management. Prompt specific action should be taken.

	Priority 3 - Specific remedial action is desirable. There is a weakness or deficiency in internal control which individually has no major impact but where the Action would benefit from improved internal controls and/or where the Entity would have the opportunity to achieve greater effectiveness and/or efficiency. There is a possibility of undesirable effects at the process level, which, combined with other weaknesses, could give cause for concern.
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Other Compliance Findings

	Finding n°: [number]
	Title: [title of the finding]

	Reference to procedure performed: [indicate the reference / number of the procedure from which the finding results in Annex 2; Examples see Section 4.1.

	Other compliance issue: [other compliance issue ; see Section 3.3.1.4 of 'Guidelines for Auditors']

	Description of the finding: [describe in detail the finding covering facts, criteria, cause and impact.
For criteria mention relevant article(s) / contractual provision(s) in the Contractual Conditions.]

	Recommendation: [describe the recommendation] <recommendations should be designed to  correct existing situations, to improve the management and internal control system of the Action or to better comply with established controls and/or best practice>.

	Recommendation priority: Priority 1 -  Urgent remedial action is required; Priority 2 -  Prompt specific action is required; Priority 3 -  Specific remedial action is desirable <remove what is not applicable>

	Comments from the Entity: [state whether the Entity agrees or disagrees with the finding and describe Entity comments.]

	Comments from the Commission: [describe Commission comments]

	Further comments of the Contractor: [complete only if the Entity does not agree with the finding of the Contractor but the Contractor still believes that the finding is valid. In that case the Contractor should rebut here the comments of the Entity and justify why the finding is still made]
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[bookmark: _Toc437941993][bookmark: _Toc475353792]
Annex 1:	Financial Report of the Project
Financial Report of [title of the Action]
for the period [date] to [date]
	
	BUDGET
Currency
	ACTUAL
Currency
	BUDGET
€
	ACTUAL
€
	Ineligible expenditure €
	Questioned expenditure €
	Notes

	Revenue
	
	
	
	
	
	
	

	[Specify  type / source of revenue 1]
	
	
	
	
	
	
	[Refer to the finding(s) and finding numbers]

	[Specify  type / source of revenue 2]
	
	
	
	
	
	
	

	[Specify  type / source of revenue 3]
	
	
	
	
	
	
	

	Total revenue
	
	
	
	
	
	
	

	Capital expenditure
	
	
	
	
	
	
	

	[Specify type /category of expenditure 1]
	
	
	
	
	
	
	

	[Specify type /category of expenditure 2]
	
	
	
	
	
	
	

	[Specify type /category of expenditure 3]
	
	
	
	
	
	
	

	Total capital expenditure
	
	
	
	
	
	
	

	Operating expenditure
	
	
	
	
	
	
	

	[Specify type /category of expenditure 1]
	
	
	
	
	
	
	

	[Specify type /category of expenditure 2]
	
	
	
	
	
	
	

	[Specify type /category of expenditure 3]
	
	
	
	
	
	
	

	Total operating expenditure
	
	
	
	
	
	
	

	[Surplus / deficit] from Project activities
	
	
	
	
	
	
	


<Comments: Where applicable the Financial Report should be broken down into revenue (i.e. the funding sources of the Action including the Commission's contribution and revenues from activities undertaken by the Action) and expenditure relating to the various agreements and contracts which make up the Action.>
[bookmark: _Toc437941994][bookmark: _Toc475353793]
Annex 2:	Listing of Verification Procedures to be performed

The Listing of the Verification Procedures to be performed including the factual findings must be included in this annex as it forms an integrated part of this report.


<The completed and final version of the Listing of the Verification Procedures to be performed must be included here. >
[bookmark: _Toc437941995][bookmark: _Toc475353794]
Annex 3:	Cash Flow Reconciliation
Cash Flow Reconciliation for [title of the Action]
for the period from [date] to [date]

	Description
	Local currency
	€

	Opening balance as per cashier and bank statements as at [date] (A)
	
	

	RECEIPTS
	
	

	Advances / disbursements from the Commission
	
	

	Advances / disbursements from other sources (e.g. donors)
	
	

	Interest received
	
	

	Other receipts [specify]
	
	

	Total Receipts (B)
	
	

	PAYMENTS
	
	

	Payments made (expenditure, purchase of assets etc.)
	
	

	Other disbursements [specify e.g. repayments of loans, advances]
	
	

	Total Payments (C)
	
	

	Calculated balance (D=A+B-C)
	
	

	Cash in hand
	
	

	Balance of account [number 1] in Bank [name] held in currency [currency]
	
	

	Balance of account [number 2] in Bank [name] held in currency [currency]
	
	

	Total balance as per cashier and bank statements as at [date] (E)
	
	

	Differences in receipts and income in the Financial Report (1)
	
	

	Differences in payments and expenditure in the Financial Report (2)
	
	

	Total Project funds as at [date] (F)
	
	



	Difference (G= F - D) (2)
	
	


<Notes: 
(1)	Where the Financial Report is prepared on the basis of accrual based accounting, differences in income recorded in the Financial Report and income received (in cash or by bank) and in expenditure incurred and recorded in the Financial Report and expenditure paid should be reconciled. This also includes for example advances paid to staff or other entities (which implement parts of the Action) that have not yet led to actual expenditure.
(2)	Reasons for any remaining differences should be explained.>
[bookmark: _Toc437941996][bookmark: _Toc475353795]
Annex 4:	Other Information

< Annex 4 can be used to include other relevant information. The Contractor may add other Annexes to include expenditure breakdowns and analyses or specific relevant information and documentation as he/she deems necessary or appropriate>.


[bookmark: _Toc437941997][bookmark: _Toc475353796]Annex 5:	Persons contacted or involved in the Verification

	The Contractor – [name of the Contractor]

	[Name 1]
	[indicate position / title of the person in the Contractor’s  firm who has ultimate responsibility for the engagement and its performance, and for the report that is issued on behalf of the firm, e.g. partner, director or equivalent]

	[Name 2; optional ]
	[optional (if not in conflict with the practices and HR policies of the Contractor’s Firm). Indicate position / title of the person in the Contractor’s firm who has been managing the verification. E.g. Senior Manager.]



	Entity subject to verification – [Entity name]

	[Name 1]
	[indicate position / title in the Entity e.g. Director, Finance Manager, Accountant, Programme Manager]

	[Name 2]
	[as 1]

	[Name 3 etc.]
	[as 1]



	Directorate-General for Development and Co-operation - EuropeAid 

	[Name 1]
	Audit Task Manager [to be completed only if the Audit Task manager works at DEVCO. Indicate position and unit in DEVCO ]

	[Name 2]
	[indicate position / title and unit in DEVCO e.g. Head of Finance, Contracts and Audit]

	[Name 3 etc.]
	[as 2]



	Delegation of the European Union in [country]

	<Name 1>
	Audit Task Manager [to be completed only if the Audit Task manager works in the EU Delegation. Indicate position in the EU Delegation]

	<Name 2>
	[indicate position in the EU Delegation e.g. Head of Finance and Contracts, Programme Officer, Contracts Officer, Finance Officer etc.]

	<Name 3 etc.>
	[as 2]



	[Indicate names of any other external organisations or persons contacted or involved in the verification such as the Entity's statutory (external) or internal auditors or Technical Assistants. Remove this table if not applicable]

	[Name 1]
	[indicate position / title in the organisation]

	[Name 2 etc.]
	[as 1]



Version February 2017


The European Commission has requested this report. The views expressed in this report are those of the external auditor and in no way reflect the official opinion of the European Commission. This report is intended solely for the information and use of the European Commission for the purpose of its control of the use of funds of the project concerned by the verification. It may be disclosed to those EU official authorities having regulatory right of access to it, such as the European Court of Auditors, the Internal Audit Service and the European Anti Fraud Office. This report should not be used by any other party or for other than its intended purpose.
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