annex 8
non exhaustive example of documents to be included in replenishment request files 

(BENEFICIARY COUNTRY)   ………………
EUROPEAN

MINISTRY       ………………
DEVELOPMENT FUND/
GENERAL BUDGET

OF THE EUROPEAN


UNION

PROJECT …………………………
PROGRAMME ESTIMATE   ......……………………………………………………
COVERING THE PERIOD …………………… TO ……………………
INDIVIDUAL FINANCIAL/BUDGETARY COMMITMENT No (accounting number)

REPLENISHMENT REQUEST No …

FOR THE PERIOD FROM ......………… TO ......…………
THIS REPLENISHMENT REQUEST IS APPROVED FOR THE SUM OF: (currency) (amount in figures) …..……………………………….……………………………………..
or: (currency) (amount in words) ……………………….………………………………….
Please will you pay the above amount to the “programme estimate” bank account in (currency). The account details are as follows:

Name of bank
: ………………………………………………………….
Address of agency
: ………………………………………………………….
Account name 
: ………………………………………………………….
Account number
: ………………………………………………………….
The imprest administrator

The imprest accounting officer

(name)
(name)
(date and signature)
(date and signature)
PROJECT ……………………………
PROGRAMME ESTIMATE   ...………………………………………………
COVERING THE PERIOD FROM ………………… TO …………………
INDIVIDUAL FINANCIAL/BUDGETARY COMMITMENT No (accounting number)
REPLENISHMENT REQUEST No ...
COVERING THE PERIOD FROM ………………… TO …………………
Statement justifying the advance/pre-financing received in (currency)

	
	Description
	Amount

	1.
	Amount of advance/pre-financing received
	

	
	
	

	2.
	amount of this record of expenditure
	

	3.
	Bank balance at: (end of the period covered by this record)
	

	4.
	Cash balance at: (end of the period covered by this record)
	

	5.
	Amount of payments made but to be presented on a future record
	

	6.
	Amount of records submitted awaiting reimbursement
	

	7.
	Amounts of expenditure rejected or pending further justification on previous records
	

	8.
	Amounts of previous records deducted from the advance/pre-financing
	

	
	TOTAL OF AMOUNTS 2 TO 8

(must be the same as the amount of the advance received)
	


The imprest administrator
The imprest accounting officer
(name)
(name)
(date and signature)
(date and signature)
PROJECT ……………………………
PROGRAMME ESTIMATE    ...………………………………………………
COVERING THE PERIOD FROM ………………… TO …………………
INDIVIDUAL FINANCIAL/BUDGETARY COMMITMENT No (accounting number)
REPLENISHMENT REQUEST No ...
COVERING THE PERIOD FROM ………………… TO …………………
Estimate of cash requirements in (currency)

	
	Description
	Amount

	1.
	Bank balance at: (end of the period covered by this record)

Bank account No …………....... at ....………......... bank 
	

	2.
	Cash balance at: (end of the period covered by this record)
	

	3.
	Amount of replenishment(s) expected within ( ... ) months on the basis of previous approved record(s)
	

	4.
	Sub total (1+2+3)
	

	5.
	Estimated amount of ongoing commitments and/or activities to be carried out over the following ( ... ) months
	

	6.
	Estimated amount of the project's operating costs  over the next ( ... ) months
	

	7.
	Sub total (5+6)
	

	8.
	Any other amounts to be taken into account
	

	
	TOTAL CASH REQUIREMENTS (4-7+or-8)
	


Comments: .............................................................................................................................................................................................................................................................................................................................................................................................................
The imprest administrator
The imprest accounting officer
(name)
(name)
(date and signature)
(date and signature)

(BENEFICIARY COUNTRY)   ………………
EUROPEAN

MINISTRY       ………………
DEVELOPMENT FUND/

GENERAL BUDGET


OF THE EUROPEAN


UNION

PROJECT …………………………
PROGRAMME ESTIMATE   ...………………………………………………
COVERING THE PERIOD FROM ………………… TO …………………
INDIVIDUAL FINANCIAL/BUDGETARY COMMITMENT No (accounting number)

RECORD OF OWN RESOURCES

AND OF THE THEIR USE No ...

COVERING THE PERIOD FROM ......………… TO ......…………
THIS RECORD IS APPROVED FOR THE SUM 

(a) OF: (currency) (amount in figures)  …………………………………………………….
that is : (currency) (amount in words) ………………………………………………………
representing revenue earned in the period in question.

(b) OF: (currency) (amount in figures)  …………………………………………………….
that is : (currency) (amount in words) ………………………………………………………
representing expenditure incurred over the period in question in implementation of the own resources component of the programme estimate.

The imprest administrator
The imprest accounting officer
(name)
(name)
(date and signature)
(date and signature)
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