
annex 9
non exhaustive example of documents making up a synthetic financial report required for the submission of pre-financing instalments
(PARTNER COUNTRY)   …………………….
EUROPEAN


DEVELOPMENT FUND/ MINISTRY …………………………….
GENERAL BUDGET

OF THE EUROPEAN

UNION
	PROGRAMME ESTIMATE TITLE……………….……………………………………
COVERING THE PERIOD       FROM …………………      TO ……………….……



GLOBAL FINANCIAL/BUDGETARY COMMITMENT No………
INDIVIDUAL FINANCIAL/BUDGETARY COMMITMENT No ………………
	SYNTHETIC FINANCIAL REPORT 
No ...

COVERING THE PERIOD FROM ......……… TO ......………


THE SYNTHETIC FINANCIAL REPORT IS APPROVED FOR THE SUM OF: (currency) (amount in figures) …..………………………………………………………………………..
or: (currency) (amount in words) …………………………………………………………….
representing expenditure disbursed in implementation of the imprest component of the budget of the programme estimate.

The imprest administrator
The imprest accounting officer
(name)
(name)

(date and signature)
(date and signature)

(PARTNER COUNTRY)   …………………….
MINISTRY:…………………………………….

<EUROPEAN DEVELOPMENT FUND/GENERAL BUDGET OF THE EU>


	PROGRAMME ESTIMATE TITLE……………….……………………………………
COVERING THE PERIOD       FROM …………………      TO ……………….……


INDIVIDUAL FINANCIAL/BUDGETARY COMMITMENT No…………..
	PRE-FINANCING Instalment No …..

FOR THE PERIOD FROM ......……….…….…    TO .....................…………


THIS PRE-FINANCING Instalment REQUEST IS APPROVED FOR THE SUM OF: (currency) (amount in figures) ……………………….……………………………………..

or: (currency) (amount in words) ……………………….………………………………….

Please pay the above amount to the “project” bank account in (currency). The account details are as follows:

Name of bank
: ………………………………………………………….
Address of agency
: ………………………………………………………….
Account name 
: ………………………………………………………….
Account number
: ………………………………………………………….
The imprest administrator                                     The imprest accounting officer

(name)
(name)
(date and signature)
(date and signature)
PROJECT ……………………………
PROGRAMME ESTIMATE   ...………………………………………………………..……

COVERING THE PERIOD FROM ……………………     TO ……………………………
INDIVIDUAL FINANCIAL/BUDGETARY COMMITMENT No …...(accounting number)
SYNTHETIC FINANCIAL REPORT  No ……..
COVERING THE PERIOD FROM ………………… TO …………………
Summary table of budget consumption by budget heading in ….. (currency)

	Code 


	Title
	Programme estimate budget

(1)
	Previous

records

(2)
	Current

record

(3)
	Sum total of

records

(4) = (2) + (3)
	Available

balance

(1) – (4)
	Rate of

consumption
(%)

(4) / (1)

	1.
	ACTIVITIES
	
	
	
	
	
	

	1.1
	
	
	
	
	
	
	

	1.2
	
	
	
	
	
	
	

	1.3
	
	
	
	
	
	
	

	1.4
	
	
	
	
	
	
	

	1.5
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	2.
	INVESTMENTS
	
	
	
	
	
	

	2.1
	
	
	
	
	
	
	

	2.2
	
	
	
	
	
	
	

	2.3
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	3.
	OPERATING COSTS
	
	
	
	
	
	

	3.1
	
	
	
	
	
	
	

	3.2
	
	
	
	
	
	
	

	3.3
	
	
	
	
	
	
	

	3.4
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	TOTAL
	
	
	
	
	
	


	
	Description
	All Years
	Year N

	EDF/EU contribution

Imprest component
(1)
	EDF/EU contribution

Specific commitments

(2)
	Contribution of the partner country

(3)
	Other contributions

(4)
	Project's own resources 

(5)
	TOTAL

(1 to 5)

	1.
	Activities
	
	
	
	
	
	
	
	

	1.1
	Activity 1
	
	
	
	
	
	
	
	

	1.2
	Activity 2
	
	
	
	
	
	
	
	

	1.3
	Activity 3
	
	
	
	
	
	
	
	

	1.4
	Activity 4
	
	
	
	
	
	
	
	

	1.5
	Activity 5
	
	
	
	
	
	
	
	

	
	Subtotal
	
	
	
	
	
	
	
	

	2.
	Investments
	
	
	
	
	
	
	
	

	2.1
	Equipment
	
	
	
	
	
	
	
	

	2.2
	Vehicles
	
	
	
	
	
	
	
	

	2.3
	Supplies
	
	
	
	
	
	
	
	

	
	Subtotal
	
	
	
	
	
	
	
	

	3.
	Operating costs
	
	
	
	
	
	
	
	

	3.1
	Staff costs
	
	
	
	
	
	
	
	

	3.2
	Office rental
	
	
	
	
	
	
	
	

	3.3
	Office operating costs
	
	
	
	
	
	
	
	

	3.4
	Vehicle operating costs
	
	
	
	
	
	
	
	

	
	Subtotal
	
	
	
	
	
	
	
	

	4.
	Bank charges and  exchange differences
	
	
	
	
	
	
	
	

	5.
	Expenditure verification / Systems
audit
	
	
	
	
	
	
	
	

	6.
	Contingencies
	
	
	
	
	
	
	
	

	
	TOTAL
	
	
	
	
	
	
	
	


�	This section must be completed with the budget to be implemented over the next 12 months period.
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