


ANNEX 4 - TENDER SPECIFICATIONS 
FOR A SYSTEMS AUDIT



[bookmark: _Hlk178169259][This Template, which  is integral part of the Tender Specifications is to be used by the contractor to document and explain any delays in the reporting schedule of the present assignment(s) - (to be provided with the final report). For more than one delayed assignment  object to the same audit contract, please provide justification for each of them separately.] 




How this model should be completed by the Practitioner 

· insert the information requested between the <…> 
· choose the optional text between […] highlighted in grey when applicable or delete
· delete all yellow instructions and the present text box 



1. Background Information 

	Audit Contract number 
	

	Audited Contract number 
	

	Date of closing meeting
	<DD/MM/YYYY>

	Date of submission of Draft Report
	<DD/MM/YYYY>

	Date of submission of Pre-Final Report
	<DD/MM/YYYY>

	Date of submission of Final Report
	<DD/MM/YYYY>


	Timetable
	Draft Report
	Pre final Report
	Final Report

	Deadline to submit report as per contract
	within 21 calendar days of the closing meeting
	within 7 calendar days from receipt of the auditee’s comments on the draft report
	within 7 calendar days from receipt of the SC Contracting Authority’s comments on the pre-final report

	Actual number of days of delay 
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2. Description of the delays in reporting and reasons leading to the delay
<Description of the reasons for having delayed the report(s) elaborating on the facts and root causes that have contributed to the reporting delay from the side of the contractor >
3. Possible improvement presented for avoiding further delays in the future 
<Detail the possible measures to be taken by the contractor in order to avoid future reporting delays >

